DLMS INTRODUCTORY TRAINING
Module 10 — DoDAAD

P

Defense Logistics

Management Standards Office
(DLMSO)

DoD Activity Address Directory
(DoDAAD)

Hmil DLMS Training Catalog

Module 1 - Introduction to the DLMS

Module 2 - Electronic Data Interchange (EDI) Basics and ASC X12 EDI
Definitions and Concepts

Module 3 - DLMS Functionality & Transaction Life-Cycle

Module 4 - DLMS Implementation Convention Content

Module 5 - IUID & RFID - Emerging Technologies

Module 6 - Creating/Reengineering DOD Logistics Business Processes

Module 7 - Enterprise Interoperability Tools

Module 8 - DoD Activity Address Directory (DoDAAD)

Module 9 - Supply Discrepancy Reporting (SDR)

Module 10 - DLMS Functional Financial Transaction (standalone)

Module 11 - Creating/Reengineering DoD Logistics (standalone)
http://www.dla.mil/j-6/dImso
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DLMS INTRODUCTORY TRAINING
Module 10 — DoDAAD

Eﬁ; DoDAAD Training Overview

e DODAAD Definition, Users, and Content

e DoD Activity Address Code (DoDAAC) Structure
e Governance Process

e DODAAD Architecture

e How to Perform an Enhanced Query of the
DoDAAD

e How to Update the DoDAAD
e Additional References
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Eﬁ! DoDAAD Training Objectives

Students will be able to answer:
e What is the DoDAAD?
e What is the Structure of a DoDAAC?

e What are the three Type of Address Codes
(TAC) and how are they used?

e What is Defense Automatic Addressing System
Inquiry (DAASINQ) (viewing a DoDAAC)?

e How to update a DoDAAC?
e How to delete and/or create a new DoDAAC?
e What is the Governance Structure?
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DLMS INTRODUCTORY TRAINING
Module 10 — DoDAAD

Eﬁ; What is the DoDAAD?

 The Department of Defense Activity Address
Directory (DoDAAD) is an interactive, relational
database serving as a single authoritative source
of identification, routing, and address information
for authorized users, including Military
Components and Agencies, participating Federal
Agencies, authorized contractors, and authorized
special program activities such as state and local
governments.

 Itis maintained by DLA Transaction Services and
accessible through a web application.
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E Hmi; What is the DoDAAD?

« DoDAAD supports business application systems data
and interoperability requirements, including (but not
limited to) supply chain, materiel management,
distribution, transportation, maintenance, finance,
contracting, procurement, and acquisition systems.

« Among other uses, DoDAAD information is used
throughout the federal supply system for
identification, requisitioning, shipping and billing.

« The DoDAAD is comprised of both Department of
Defense Activity Address Code (DoDAAC) and
Routing ldentifier Code (RIC) identifiers.
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Module 10 — DoDAAD

Eﬁ! What is a DoDAAC?

» A Department of Defense Activity Address Code
(DoDAAC) is a six-character, alpha-numeric code that
uniquely identifies a unit, activity, or organization
within the DoDAAD.

* A unit, activity, or organization may have more than
one DoDAAC for different authority codes or
purposes.

« Each activity that requisitions, contracts for,
receives, has custody of, issues, ships DOD assets,
or funds/pays bills for materiel and/or services is
identified by a six-position alphanumeric DoDAAC in
the DoDAAD.
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Eﬁ! What is a DoDAAC?

« The DoDAAC is a six-position, alphanumeric field that
uses all available characters (0-9 and A-Z), except for the
use of the letters “O” & “I” which are not permitted.

» DoDAACSs are structured by Service and Agency Code in
accordance with DLM 4000.25, Volume 2, Appendix 7.2 to
create a Series unique to each Service/Agency that uses
DoDAACs. The DoDAAD Series Table lists all Series.

DoDAAD Series Table DoDAAC
M US Marine Corps —' M00027
US Navy | J
Not Used f
US Navy — FMS and Grant Aid use only | Series || Service Defined |

US Navy Contractors

US Navy

wlon|lo|v|(Oo|z

Defense Logistics Agency
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Module 10 — DoDAAD

Eﬁ! What is a DoDAAC?

* All six positions of the DoDAAC are significant:

« DoDAACs beginning with an alpha character belong to a DoD activity or
a contractor sponsored by a DoD activity:

M00027

(DoD — Hqtrs, US Marine Corps)

« DoDAACSs beginning with two numeric characters belong to civil agency

activity:
130170

(Federal — NOAA, Dept of Commerce)

« DoDAACs beginning with numeric followed by an alpha belong to
authorized special programs, including state, local or other entity:

2YTAWO

(Barnsdall Police Dept, OK)

« DoDAACs may be structured at a lower level by CSPs for additional
meaning, as documented in the DoDAAC Assignment Logic in DLM
4000.25, Volume 6, Chapter 2 (available on the DoDAAD PRC webpage).
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Hmil What is a DoDAAC?

e There are over 100 data elements that comprise the pedigree of a
DoDAAC:
* Requisitioner, ship-to, and bill-to addresses;
e Electronic Communications Routing ldentifier Code;
* Break Bulk Point Code; Port of Debarkation Code;
e Authority Code; CAGE Code; Major Command Code;
* Points of Contact; etc.

» The DoDAAC is the basis for determination of:
e Ship to location for all systems for all shipments from:
 DoD Shippers
e Vendor Shippers
» Federal Agency Shippers
* Wide Area Work Flow business event processing
« The bill-to office for interfund billing
« The DoDAAC is the basis of Business Partner Number to identify
Intergovernmental buyers and sellers for financial statement

eliminations & account reconciliations
10




DLMS INTRODUCTORY TRAINING
Module 10 — DoDAAD

Hmi! TAC — Type of Address Code

» A DoDAAC may have up to three distinct addresses
associated with it in the DoDAAD database. The Type of
Address Code differentiates the addresses as follows:

« TAC 1 - Official mailing address of the activity from
USPS/MPSA. This address is mandatory.

* TAC 2 - Ship-to Address
« TAC 3-Billing Address
e ARIC has only one TAC.

Hmil DoDAAC Authority Code*

Authority Code assigned by CSP limits
authorized use:

00 - Requisition, full authority

01 - Ship-to Only

02 - Finance, Bill-to Only

03 - Do Not Ship to

04 - DLA Disposition Services Only
05 - Non-Requisition

06 - Free Issue

07 - Administrative

* RICs do not have Authority Codes, as they are used for routing.
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Module 10 — DoDAAD

DoAAC Authority Codes

Like a series of dams in ariver

Authority Code edits work as restrictions (negatives) to block certain
conditions of the flow of all transactions in full authority.

| FREE ISSUE
| SHIPPING
IBILLING
ADMINISTRATIVE

All Business Processes

(transactions)

Other DoDAAC Data Elements

In addition to address information, other codes and
data elements that comprise a DoDAAC include:

« Unit Identification Code (UIC).

¢ Major Command Code (MAJCOM)

* Combatant Command (COCOM)

* Accounting Disbursing Station Number/Fiscal Station Number (ADSN/FSN)
« Consolidation and Containerization Point (CCP)

« Standard Point Location Code (SPLC)

* Break Bulk Point (BBP)

» Aerial Port of Debarkation (APOD)

* Water Port of Debarkation (WPOD)

« Contractor Information: Contract Number, CAGE, CAO, Sponsor, Expiration Date
* Point of Contact Information: Name, Email, 10-digit phone number

¢ And more...
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Eﬁg What is a RIC?

* A Routing Identifier Code (RIC) is a 3-character,
alpha-numeric code that uniquely identifies a
unit, activity, or organization that requires system
ability to route transactions or receive
transactions routed to it (e.g., source of supply)
within logistics and financial business systems.

Eﬁ! What is a RIC?

» The first position designates the particular
service/agency ownership

e The second and third characters are determined
by the Central Service Point (CSP).

-
Service Defined
(NSWC Port Hueneme)
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Hmi! Other RIC Data Elements

In addition to the single TAC address, other codes
and data elements that comprise a RIC include:

* Major Command Code (MAJCOM)
« COCOM

» Break Bulk Point (BBP) — for RICs, this is referred to as the
“RIC_DODAAC.” ltis the DoDAAC to which the RIC is
associated. Every RIC is associated to a DoDAAC, but not
every DoDAAC has a RIC. Some DoDAACSs, though, can
associate to more than one RIC.

 And more...
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Hmi! Who uses the DoDAAD?

» All DoD, Federal, and Commercial shippers, use
the DoDAAD for address information.

* Some business application systems requiring
DoDAAD data to support their business processes
to include (but not limited to): supply chain,
materiel management, distribution, transportation,
maintenance, financial management, human
resources, installations, contracting, and
procurement/acquisition systems.

» Each Service/Agency has a Central Service Point
(CSP) authorized to add, change, or delete
DoDAACs and RICs for their particular
Service/Agency.
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Eimii ; DoDAAC Usage

Some of the uses for a DoDAAC include the following:

» First 6 Characters of Every requisition Document Number
« Occurs at least once in nearly all logistics transactions

» First 6 characters of a Standard Document Number (SDN)

» First 6 Characters of Every Contract Number (Procurement
Instrument Identifier — PIID)

» Password to the Federal Supply System — used to obtain
materiel from DoD or federal sources

Last 6 characters of DoD Business Partner Number (BPN)

e Basis for identifying DoD Buying and Selling activities

- BPNis used for financial eliminations and account reconciliations
19

HHH Who can create a DoDAAC or RIC?

* Central Service Points (CSPs) are assigned to create and
maintain DoDAACs by Service & Agency Code.

» Each Service/Agency assigns a CSP at the Service/Agency
level

» General Services Administration (GSA) serves as the CSP
for all non-DoD Federal agencies

* Non-Federal Agency DoDAACSs for authorized special
programs (state, local, other) have specific CSPs assigned

*+ Some Services/Agencies also have Monitors which are
subordinate to a CSP and have limited access to a
Service’s/Agency’s DoDAACSs (i.e., the MAJCOM).

* Thelist of CSPs and Monitors is on the DLMSO web site:
http://Iwww2.dla.mil/j-6/dImso/Programs/Committees/DoDAAD/dodaad.asp

N 20
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HHH DoDAAD/DoDAAC “Gee Wiz” Metrics

» Critical reference repository for over 50 years

e >324,000 Total DODAACSs in the DoDAAD.

» >218,000 are DoD Service and Agency DoDAACSs.

* >64,000 are Federal Agency DoDAACs

* >25,000 are State and local level DODAACs

* >17,000 are Contractor DoDAACs

* >90 CSPs and Monitors control data content

* >9,000 data maintenance actions monthly

e >1 Million Component application system accesses daily

e >500,000 monthly Web queries from over 25,000
customers

 DODAACS exist at least once in nearly every DoD
business event transaction.

* Hundreds of Component business systems rely upon it
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Eiimi! DoDAAD — Governance

« DoDAAD Administrator ensures the DoDAAD meets user
requirements by:

e Chairing the DoDAAD Process Review Committee (PRC)
e Coordinating DLMS DoDAAD Changes
¢ Publishing DoDAAD policy & procedures in DLM 4000.25

« DLA Transaction Services is responsible for ensuring 24x7
DoDAAD availability by:

¢ Maintaining the hardware, software & authoritative database

« Controlling access to DoDAAD and data distribution

« Implementing functional requirements/approved changes

* Providing help desk services and operation procedures

« Component PRC Representatives provide requirements for, and
review changes affecting, the DoDAAD through the PRC process.

« Component CSPs and Monitors maintain accuracy and currency of

data content

N 22
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{Hmig DoDAAD — Governance Continued

* CSPs are responsible for ensuring the accuracy and
currency of their authoritative data within the DoDAAD by:

e Complying with DLM 4000.25 DoDAAD procedures
Establishing supporting Component policies/processes
Participating in the DoDAAD Process Review Committee
Maintaining close relationships with their customers
Establishing & overseeing DoDAAD monitors as needed
Using the real-time DoDAAD Update capability

N 23

HHH DoDAAD Environment

« The DoDAAD uses an Oracle database running
24/7 at DLA Transaction Services allowing for
real-time data maintenance actions, application
system data access, and web based queries

e Strict database maintenance and access
controls are applied by DLA Transaction
Services

« DoDAAD database is syndicated to applications
from the DAAS authoritative database

———
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Module 10 — DoDAAD

CSP

Updates Updates

Army Air Force
LOGSA DoDAAD
DoDAAD Repository
Repository | Constant update via Master DoDAAD Constant bidirectional
ORACLE enterprise " update via ORACLE
replication software RepOSItO 8% Enterprise replication software

Other Enterprise
Authoritative Data
Sources
Replication
Read only access below dotted line

]

FLIS Portfolio Data
Warehouse

Web Bervices

Service/ Service/
Any End Users Enhanced End Users . Agency_ . Agency
Business Applications Business Applications

N

P

Defense Automatic Addressing
System Inquiry
(DAASINQ)

N
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CAPTCHA Challenge
DEFENSE LOGISTICS AGENCY

Transaction Services

. -
11|11l pAssIG

Verification Test

Verify

Please type the letters on the screen intg

the box above to proceed. Click on Verify

Privacy/Security | Accessibility | Contact Webmaster

CAPTCHA is a program that protects websites
against bots by generating and grading tests
that humans can pass but current computer
programs cannot.

B 7

Warning Page

DEFENSE LOGISTICS AGENCY
Transaction Services

E S e SSCRY -

1

Coatact Us | Helo | Homa

UNCLASSIFIED N R
The first page is the U.S.
waRNNG Government warning page
Provided ot USC authoriced wwa oy, e semisinats | that prompts the user to
orusagm Accept or Decline the terms.
* The USG 'd mon#tors th PUpOses
g&u&i:ﬂ:;ﬂ:::ﬂ'i‘d fo, penefration Iesln;:vw COMSEC mo'-Enynﬂng network operations.

(G investigations.

o Atanytime, the UISG may inspedt and seize data slored on his IS,

or L tprivate,
monitoring, interception, and s earch, and may be BISC0S £ OF used for 3y USG-

authonzed purpose.

o7 (0.0 protect
USG interests-notfor your parsonal beneit of privacy.

. abowe, his 19 LE 01
investigalive searching of of Work.
produd. Services by aflomeys.

of
dlergy. and thelr assistants. Such communicaions and work product 3¢ private and
confidential See User Agreement for details

(Accepe] ((Decime ] £

UNCLASSIFIED
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Navigation Page

DEFENSE LOGISTICS AGENGY

Transaction Services
2 . e S

I

Wi

DAASING Home

Importa
Dupariment o Dtense 0001
Public Key Infrastructure (PK)

DD has mandated that all personnel who access must use PKIfor
tions. In order to

DAASING Inau" Dol rement, eDAASING offers more uuez,cvn?:s’;::!mn The neXt page provides the
e various types of single
THIS IS A DEPARTMENT OF DEFENSE COMPUTER SYSTEM. . .
_— gueries. For this demo the
: focus will be on the
—— ) DoDAAC.

The USG routinely interospts and moniors communicalions on his IS 1of purposes inchuding,
but ot ke, paeakaon e, COMSE morora, work cpuabons and i,
personnsl

A any e, B USG may nspeci and seize iy

Communicalions using. or data stored on. this IS re not private, are subject1o foutine
‘monitoring, intercepbon, and search, and may be disclosed or used for any USG-authorized
purpase.

This IS includes security measures (e.g, auihentication and access controls) 1o protect USG
Intrests-—not o yourpersonal benettor pacy

You
authorized use only.

.LE urCl

IVSIOate S4AIChING o
BIOGUCE 1812180 10 PErSONal FABrESENLIBON OF $8VICES by auamm nsmwmws aruerm
and their assistants.
User Agreement for details

Warning Page

: DEFENSE LOGISTICS AGENCY DoDAACs are Controlled
- Transaction Services Unclassified Information.

||||||] -~ g= This warning screen must be
accepted before any queries
are submitted.

UNCLASSIFIED

WARNING

The DoDAAD is DoD Critical Security (CIS1), in

with 10U.S.C. § 130e, and is as Controlled L For
Official Use Only (FOUO). This data is maintained and owned by the Departments of
the Federal Government via their respective DoDAAD Central Service Points (CSPs).
The designation and protective marking of the DODAAD, identifying it as FOUO.
deems that its disclosure to the public would reasonably be expected to cause a
foreseeable harm to an interest protected by one or more provisions of the Freedom
of Information Act (FOIA). Because there is a potential for abuse in the use of these
DoDAACs and RICs, and the data associated with them in the DoDAAD,
Departments of the Federal Government shall establish stringent internal controls to
ensure that the codes and data are used only by authorized personnel

imperative that all requests for activity address codes, deletions to codes, or
changes thereto, be forwarded to the appropriate CSP, or delegated Monitor, in order
to assure proper validity of the request. Furthermore, personnel with access to the
DoDAAD are reswnswble for saieguardmg it, and will ensure that further

with an official need to know
and proper Any such further will be minimized
encrypted, and documented accordingly as FOUO.

Accept | Decline

UNCLASSIFIED
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Query Page

DEFENSE LOGISTICS AGENGY

Transaction Services

g .
& 3] S
1[I orsia

The DoDAAC query in
DAASINQ allows for only a
single search of a DoDAAC.
Enter the DoDAAC to be
searched.

GVIGZ series AACs designate GSA Advantage Cu
MOT AUTHORIZED for us s within DOD Requisitioning

~

The DAASINQ DoDAAC
query results provide all the
data elements associated

with the DoDAAC searched.

snssun e
STATEAMBROVNCE:  CAtE

e s
Boc
s
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P

Enhanced Defense Automatic
Addressing System Inquiry
(eDAASINQ)

33

Navigation Page

M5O £ DLMSoDekas 2 DLMSoDekas(2) & Suggested Stes =

DEFENSE LOGISTICS AGENGY - °
Transaction Services The first page determines

ESSA. | your search. For this demo
eDAASING P the focus will be on the
DAASING Home DoDAAC.

For access tothe of DAASING, quidelines provided for an account
Vvia DAASC System Access Request (SAR) at hitps:/www.daas.dla.mil, Request Login 1D and
Password, DARSING.

The URL for PHKL sion is https:lidls.daa:

Important Notice
Department of Defense (DoD)
Public Key Infrastructure (PKI)

DoD has mandated that all personnel who access DoD systems must use PKI for all private web-
enabled applications. By 9 June 2008, you will be required to have a DoD-approved PKI or External
Cerificate Authority (ECA) certificate to access this site. To learn wha to contact to obtain a DoD-
approved cedificate click here
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eDAASINQ Query Screen

ndows Internet Explorer TS|
@"‘.h,:mDs damiled. N . ERNBDAR TE

Edt View Favorkes Took Help

/2 DAASING DoDAAC Query -

Y omh v Page- Safety = Toos~ @+

DEFENSE LOGISTIGS AGENCY

Transaction Services
SRS, = The DoDAAC query allows
¢DAASING searching on every field in
Contact Us | Help | Home .
DODAAC Query the table. Each new value is
a logic “AND”. This means if
you enter a state, you can
narrow your search by also
adding a city. More about

this later...

PLEASE NOTE: Query searches have been changed. Please review the help information for
changes. Also, some fields have been consolidated under different headers. The field you normally
query on may be located in a different area on the screen.

~Enter data in one or mere of the following fields: =
Note: + Search of this field must be combined with service code. Mo wildeard seareh on this field
#+ 4. Saarch of this fisld must ba combined with service code. Wildcard search allowad.
2. Enter an asterisk to query ail none blank vaiues of this field

View Results Download Resulls to File =

I Include GSA data in query download

DODAAC INFORIMATION

DODAAC: | Active onby: I Yes

cEAGENCy, | Selectons — <1
AUTHORITY CODE: | ~] e | re: [
MAJ COMMAND: [ =]

COCOM: |- selectone~ LASTUPDATE: [ :]

PROCUREMENT AUTHORITY FLAG: [~ YES
ENTERPRISE IDENTIFIERFLAG: [~ Yes  CANCELLEDMNEVER REUSE FLAG: © Yes T No  all

CONMARIS) INFORMATION

v [&] hps ool F _me EEYNEIEIENE P10

Edt  View Favorkes Tooks Help

DEFENSE LOGISTICS AGENGY
o Transaction Services
"””I . Simple search for a single
EDAASING P DoDAAC. Notice the value
DoDRAG Query of “FM5682” in the DoDAAC

PLEASE NOTE: Query searches have been changed. Please review the help information for .
changes. Also, some fields have been consolidated under diferent headers. The field yos field...
query on may be located in a different area on the screen

*Enter data in ene or more of the following fiel
Note: + Search of this field must be combined with sarvice code. No

+4 1. Saarch of this fiald must be combined with

2. Entar an astari& to quary all nons blarkval.

DODAAC: Active onty: [ Yes

DODAAD I ™ =
SERVICE/RGENCY: 2

AUTHORITY CODE: ~ uic: RIC:

MAJ COMMAND: [ =l

cocom: [~ selectone -~ ¥ LAST UPDATE: =
PROCUREMENT AUTHORITY FLAG: I YES

ENTERPRISE IDENTIFERFLAG: [~ Yes ~ CANCELLEDMNEVER REUSE FLAG: C Yes C No C Al

COMIARI(S) INFORIMATION

S 36
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m-: DoDAAC Results

@"vlﬁhﬁlw da.ml EMEERIE L

Edt  View Favorkes Todks Heb
~| @Home -DiAToday | @ Home - DA Logisti... | @3DLA Transaction S... | #DAASING DGD... X o v ~

DEFENSE LOGISTICS AGENGY

A7 Transaction Services

i ; ESIA. __—__| This s the result of you

' ””"I DAASING single DoDAAC search, after
DoDAAG Query Search Results the user clicks the “View

Search Again Download Results tofile Print This DODAAC ResultS“ button.

™ include GSA data in query downioad
Record 10f 1

{2 D

DODAAC Informatio 0
POC Information  GSA Information

DoDAAC: FM5682

DODAAD SERVICEMGENCY:  USAF

AUTHORITY CODE: 00 . Requisitioner uic:

MA.J COMMAND: 0D - USAF In Europe

COCOM:  USEUCOM LAST UPDATE: 17.DEC-10

PROCUREMENT AUTHORITY FLAG: No

ENTERPRISE IDENTIFIER FLAG: No CANCELLEDMNEVER REUSE FLAG: No
RIC: EEP

COMPARI(s) INFORIMATION

PLAD:

S 37

Focused Search
181

@vle_mm da.mlledassna _dodaa = EEEIE P~
ESt View Favortes Took Hebp
-| @Home vl Todsy | @ Home -DuA Lot | B0LA ramsactions.. | @ DARSINDRD. . x[ |&-8-C

COUNTRY: [ Setect country - =|

TRANSPORTATION INFORIMATION

ccp: [ select one - =lspuc
DSSALOC: [eectone — = moc] Next, how to “narrow” a
conusoconus: | =] weon: [i73 APOD: +BER:

query. The first search is for
all WPOD located at KF3...

PLAD INFORIMATION

PLA:

[
DEL DATE: | eFoate: [ ]

CONTRACT INFORMATION
DODAAC, only

Note: It [
CONTRACT NO: CAGE CODE:
ADMIN OFFICE: SPONSOR:

Opti
Date Equat: ©  Dates Between: ©  Greaterthan: © Lessthan: © Blank Date: ©

Start: '— j Ellﬂ:'— 3

POINT OF CONTACT INFORMATION

™ Include GSA data in query download

Domiod s to e feso |

Privace/Sscuiity | Accessibility | Contact Wabmaste:

e 38
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Focused Search (cont)

{2 DAASING DoDAAC Query - Windows Internet Explorer

G~ e s 4 =&

Edt  Wiew Favorkes Tools Help

342l |5 2

i Fovortes 55| = | Home - DLAToday | @ Home - DLA Logisti... | €8 DLA Transaction ... | 48 DAASING DoD..

DEFENSE LOGISTICS AGENGY

Transaction Services

It The query found 483 records
for WPOD KF3...

.e

)
& J S .
: ””l" €DAASING

DoDAAC Query Search Results

Search Again

I Include GSA data in query downl
Record 1 of 463

DODAAC Inform

POC Information GSA Information

DoDAAC: CHORKK

DODAAD SERVICE/AGENCY:  ARMY

AUTHORITY CODE: 00 - Requisitioner

MAJ COMMAND:

COCOM: LAST UPDATE:
PROCUREMENT AUTHORITY FLAG: No

ENTERPRISE IDENTIFIER FLAG: No CANCELLEDNEVER REUSE FLAG: No
RIC:

COMPIARI(s) INFORMATION

PLAD:

KF3 and USAF

v [ haos 10 domiledas = A&l x][F 2]

- Windows Internet Explorer

DEFENSE LOGISTICS
Transaction Services

{ 3 SSSA. | For this search we entered
”l”" : DAASING “KF3” in the WPOD and
DoDAAC Query selected “USAF” from the

PLEASE NOTE: Query searches have been changed. Please review the help information for H
changes. Also, some feids have baon consolidated under diferent eadors, The f61dyou poriay Service/Agency drop down
query on may be located in a different area on the screen ||st

D

*Enter data in one or more of th
Note: + Search of this field must be com!

DoDAAC:
DODAAD
SERVICE/AGENCY:

AUTHORITY CODE: | -] we: me: [
MAJ COMMAND: [ =l

COCOM: - selectone - = LasTURDATE [ ]
PROCUREMENT AUTHORITY FLAG: [ YES

ENTERPRISE IDENTIFIERFLAG: [ Yes  CANCELLEDNEVERREUSE FLAG: © Yes C No © Al

COMIARI(S) INFORIMATION

.
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{2 DAASING DoDAAC Query - Windows Internet Explorer

@‘_\vlé_hﬂm daas da.md d EEYNEI IR 2

Edt  View Favorkes Tools Help

@ Home -DIAToday | @ Home - DLA Logisti... | @& DLA Transaction S...
DEFENSE LOGISTICS AGENCY
s Transaction Services

ESSA. | This time only 32 records
””l" ¢DAASING were found, because the
DoDAAG Query Search Results WPOD and Agency criteria
R e were combined to limit the
& number of records found.

“DODAAC Information
POC Information  GSA Information

DoDAAC: FB5682

DODAAD SERVICE/AGENCY:  USAF

AUTHORITY CODE: 00 .- Requisitioner uic:

MAJ COMMAND: 0D - USAF In Europe

COCOM:  USEUCOM LAST UPDATE: 24.FEB-11

PROCUREMENT AUTHORITY FLAG: No

ENTERPRISE IDENTIFIER FLAG: No CANCELLEDMNEVER REUSE FLAG: No
RIC: DFU FFU

COMIARI(s) INFORIMATION

PLAD:

Wildcard Search

/= DAASING DODAAC Query - Windows Intemet Explorer
w [ htos: 1135 3o damiledassraldassna_dodes =& &)+ ][x][Pe 2]
ER View Favorkes Tooks Heb

i Fvones 5] | rime -0ta Todor | @ riome -
DEFENSE LOGISTICS AGENCY
Transaction Services
SIS, There are two types of
eDAASING W wildcard searches available:
DODAAC Query -Percent sign '%' is for any
hangee. s some lde havs beon toncoldated under firen hoaders. T ldyou normally number of characters
e s e seeen -Underscore for a single
character.

““Enter data in one or more of the following fields: =
Note: + Search of this field must be o de. Nowildcard spafch on this fiel

Since the % is pretty
intuitive, here is an example
P — . of how to find DoDAACS that
Aoy cooe: | 3 we | we [ | Startwith “S” and end with

MAJ COMMAND: [ =] LI\
proio—T o @ A”. Here we have entered

“ ”
PROCUREMENT AUTHORITY FLAG: [~ YES S A v

ENTERPRISE IDENTIFIERFLAG: [ Yes  CANCELLEDMNEVERREUSEFLAG: T Yes C'No C an
COMIARI(S) INFORIMATION =

Done [ iemet [Fa- R =

=

DODAAC:
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Wildcard Results

/2 DAASING DoDAAL Query - Windows Internet Explorer
G = [e ros 5 0o dama d Z & |[8ll+/[x]|ls Pl

Edt  View Favorkes Tools Help

@ Home -DIAToday | @ Home - DLA Logisti... | @& DLA Transaction S...

DEFENSE LOGISTICS AGENGY
Transaction Services

l”l“" .' eDMSlJ ‘ : The query found 229 records
'DoDAAC Quary Search Results that begin with “S” and end

1 “ ”

Search Again Downioad Results to file Print This Do2ARC with “A”.
I Include GSA data in query d

Record 1 of 220

DODAAC: S0071A

PLAD

“DODAAC Information
POC Information  GSA Information

DoDAAC: S0011A

DODAAD SERVICE/AGENCY:  DEFENSE CONTRACT MANAGEMENT AGENCY (DCMA)

AUTHORITY CODE: 00 isitioner uic:

MAJ COMMAND: DR- Defense Contract Management Agcy

COCOM:  USNORTHCOM LAST UPDATE: 12.0CT-10

PROCUREMENT AUTHORITY FLAG: No

ENTERPRISE IDENTIFIER FLAG: No CANCELLEDMNEVER REUSE FLAG: No
RIC:

COMIARI(s) INFORIMATION

PLAD:

Search for Red Cross

/= DAASING DoDAAC Query - Windows Internet Explorer =18 x|
) = 21 re 102 5o i st oo (& 8]4]x]|[7 ol

Edt View Favortes Took Help

5| -| @home -0l Todey | 8 Home -0tA Logsti.. | 0L Trnsacions.. | @DARSNQDGD... x| | % - B - - page - sty - Took- @

=Enter data in one or more of the following fields: =
Note:  Search of this field must be combined with sarvice code. No wildeand seareh on this field
@+ 1. Search of this field must be combined with service code. Wildcard search allowed

T T FnElly, @ siiiple eueny i

™ Include GSA data in query dovnioad find where the Red Cross is
DODAAG INFORIMATION in Dayton. The first line of

DoDAAC: ive only: ¥ Yes a “
nooMD o wew TN _ | the address contains “Red
seRvcERGency, | Seledtone =l " L
AuTHORITY CODE: | 5w | e [ | Cross%”, so it will search for
MAJ COMMAND: [ =] . B .
COCOM: |- selectone - =) us'rwm\rs;'i > anythlng that beglns Wlth

PPROCUREMENT AUTHORITY FLAG: [ YES
ENTERPRISE IDENTIFIERFLAG: [~ Yes ~ CANCELLEDNEVER REUSE FLAG:

“Red Cross”. In the city
field, we have entered
Dayton...

+BILL:

I Check here to search entries in aif 4 TACs

EFF DATE: [i7:
DEL DATE B
T ,—
AC ,— 0 ,—
4 cm: Dayton| IPC ZIP:
OVINCE] =l
COUNTRY: Sevect country

Y
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Results of Red Cross

/2 DAASING DoDAAC Query - Windows Internet Explorer

@A-Lgmm dia.mil =Y ENES 23

Edt View Favortes Took Hep

Qu ery

v Favortes 55| - | @@ Home - DLA Today | & Home - DLA Logist... | & DLA Transaction s...
DEFENSE LOGISTICS AGENCY
Transaction Services
SIS, Nothing was found, because
eDAASING our criteria didn’t account for
DODAAG Query Search Results the fact that the official name
is the “American” Red
Cross...

Search criteria not found.

You have entered following search criteria :
TVE_ONLY: YES
11_addr1: RED CROSS%
t1_city: DAYTON

Search Again

Search for Red Cross

/= DARSING DODAAC Query - Windows Internet Explorer =18 x|
® 8] oaps: 1dis.daas. da.miledassinaldaasing_dodasf_menu.a5p El & (8][4 x [P e Rl
Ed  Vew Fovorkes Took Heb

vi Favortes 55| - | @ Home - DLA Today |.m—ml.oﬂﬂ..‘l‘ﬂm'irms...I’QDMS!NQD«:D._ xl |’-|\ - B - Y v Page~ Ssfety~ Tods- @

cade. Wildeard seaich allowsd

sk to Quary all none blank values of this field

View Results Download Resulis to File =1

™ Include GSA data in query dovenload

This time the search for the
first line of the address

DODAAC INFORMATION H “Q, 0/n"
. — o contains “%Red Cross%", so
semncemcency: | Seedtone — it will find the phrase “Red
gl 1 ve | Cross” anywhere in the line.
MAJ COMMAND: [

COCOM: |- selectone - ¥ LAST UPDATE: 7 |n the C|ty f|e|d, Dayton. ..
PROCUREMENT AUTHORITY FLAG: ™ YES
ENTERPRISE IDENTIFIERFLAG: [~ Yes  CANCELLEDNEVER REU!

+0P:
TAC
[%red Crosss & EFF DATE: i)
DEL DATE =
T
AC aiP:
4 o Daytor] PC 2IP:
STATEAPO/PROVINCE:| E

COUNTRY:
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ross Query

x|
ol

LR

DEFENSE LOGISTICS AGENCY

Transaction Services

[ DODAAC Information |
POC Information ~ GSA Information

DoDAAC:
DODAAD SERVICEAGENCY:  GSA
AUTHORITY CODE: 00 - Requisitioner we:

0055JH

vvvvv

DoDAAD Update Application (Reserved
for Central Service Point and Monitor
Access Only)
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EHHH! DoDAAD — Adding a new DoDAAC

» After Login, the first screen prompts for a
DoDAAC. If an existing DoDAAC is entered, you
will be presented an update screen. If a non-
existing DoDAAC is entered, you will be
presented with a add screen.

DEFENSE LOGISTICS AGENCY

o’ Transaction Services
g l | | | " I DOD Activity Address Directory (DODAAD)

Contact Us | Help | Home
Update DODAAF Table

o Wi 1l bl i
Enter DODAAC: [690100] e allomable serdes

* Basic £ DEFENSE LOGISTICS AGENCY

information o ' Transaction Services
i = . e e
req u I red to l”“” DOD Activity Address Directory (DODAAD)
create a DoDAAC Conact s e [ ome
IS DO DAAC, Would you like to Uldmnmw I
COMMR" and DODAAC: * [590100 Status COMMRIXREF: [RUQABNH |
TAC 1 address. CS R T e N N s
L CommandBureau: [ﬁ
i TO Speed Up the ‘p:'wmmmwmw I ves Notes

creation process,
TAC information
may be copied

" Check here to copy all TACS from DoDAAC (Wiew TACs .
[ Check here te copy TAC1 from DoDAAC Wiow TACT

™ Check here for FREE FORM

from another [ veiwomaten ||
Linet:* [5a0100 DOT FAA EFE [oon22010 (0]
DO DAAC Line2:  [ATTN SA SMO WAREHOUSE DEL: | =]
Line3:  [700 N BONIFACE PKWY BBP: |
Linnd: [ » ou: e
50
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H““ DoDAAD - “Copy To”

* There are multiple methods to copy information:

* To copy from a TAC address from another
DoDAAC, check the copy and enter a TAC
—  POCinformation

poc: |— Phone: 17

lEmaiI: |

' Check here to copy all TACs from DoD AAC f Wiew TACs

™ Check here to copy TAC1from DoDAAC [ ceons  @immorAGE)

 To copy a TAC address from within the
same DoDAAC, click the red button

T Checkhere to copy TAC2 from DoDAAC Wiew TACZ.

@ Click here to copy current TAC1to TAC2

S 51

EH““’ DoDAAD — Update

* To update an existing DoDAAC, you simply start by
entering the specific DODAAC (6 positions) & click submit

» After you have changed the record, click the “Save”
button to write your changes back to the DoDAAD master

DEFENSE LOGISTICS AGENGY
Transaction Services

0 . .

DOD Activity Address Directory (DODAAD) s T
ontact Us | Help e

Update DODAAD

Enter DODAAC or RIC *:  [690100 Submit View sllowasle

service code.

" RIC (ZZZ__format)

26



DLMS INTRODUCTORY TRAINING
Module 10 — DoDAAD

H““ DoDAAD — Delete function

* The Delete function is similar to the Modify
function. Fill in an existing DoDAAC and click
submit to retrieve the record

 Tab to the “DEL” field and enter the date of
when the delete should occur (e.g., 09/15/2015)

Linet:* [690100 DOT FAA EFF:  [og/15/2015 |0

Line2:  [ATTN SA SMO WAREHOUSE [ DEL: Joorsr2015 =

Line3:  [700 N BONIFACE PKWY ‘

H“H DoDAAD — Future Effective Dates

» The DoDAAD also supports future effective
dates. If the change should not be applied
immediately, enter the date of when the
change event should occur (e.g., 06/01/2016)
and the change will wait in a pending state
until the date occurs

TAC1 Information
(et fovmoootem | [0 [oeowon [
[ Line2:  [ATTN SA SMO WAREHOUSE [ | i
[ Line3:  [700 N BONIFACE PKWY |

e
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H@oDAAD — Message Entry function

Sometimes the goal is to enter something other
than an address (i.e. telephone numbers for
deployed ships, ‘CALL NAVSUP GLS’, etc.) .
The “Message Entry” indicator will bypass the
City/State/Zip code edits to allow message data
to be entered into the DoDAAD.

[0  cCheck here to copy TAC2 from DoDAAC View TACZ.

@ Click here to copy current TAC1 to TAC2

[J check here for MESSAGE ENTRY (NO ADDRESS DATA)
(Formerly Free Form)

S 55

!H"H! DoDAAD — Authority Code

The Authority code controls how the DoDAAC
can be used. A dropdown list provides the
allowable options. If nothing is selected, the
use will default to “00 - Requisition”

¢ 00 - Requisition

¢ 01 - Ship-To Only

e 02 -Bill-To Only DODAAC: * (530730 fue [ | Creation Date: 1012672000
+ 03— Do Not Ship-To || Aunorty cose: emizieione: oo |

Major CommandiBureau: | v
* 04-DDS Only Procurement Authority: [] Yes ‘ cenc: [

¢ 05— Non-Requisition
e 06 — Free Issue

¢ 07 - Administration

S 56
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Eﬁ’ Additional DoDAAD Training

For more specialized Central Service Point and
Monitor training, see the DoDAAD Update
Application Standard Operating Procedures
located on the DoDAAD Process Review
Committee webpage under DoDAAD Policy and
Procedures:

http://www.dla.mil/j-6/dImso/Programs/Committees/DoDAAD/dodaad.asp

HHH Learn More About The DoDAAD

* DoDAAD Process Review Committee webpage:
http:/iwww2.dla.mil/j-6/dimso/Programs/Committees/DoDAAD/dodaad.asp

 DoDAAD Policy & Procedures: DLM 4000.25, Volume 6,
Chapter 2

* DoODAAD Training: Website DLMS Training Module 8

e DLMSO Support POCs:
Mr. Tad DeLaney (703) 767-6885/DSN 427-6885 or Thomas.DeLaney@dla.mil
Mr. Dale Yeakel (703) 767-8632/DSN 427-8632 or Dale.Yeakel.ctr@dla.mil
Mr. Larry Tanner (614) 310-6059 or Larry.Tanner.ctr@dla.mil

* DLA Transaction Services Support POC:
Ms. Lisa Tonkin (937) 656-3737/DSN 986-3737 or Lisa.Tonkin@dla.mil

N 58
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Emiii! DoDAAD Links

DoDAAD Updates (CSPs and Monitors Only):
https://lwww2.transactionservices.dla.mil/portal/portal.asp

eDAASINQ (enhanced query —account required):
https://lwww2.transactionservices.dla.mil/portal/portal.asp

DAASINQ (single query):
https://lwww.transactionservices.dla.mil/daasing

DoDAAD PRC / Policy, Procedures, and Other References:
http://www.dla.mil/j-6/dImso/Programs/Committees/DoDAAD/dodaad.asp

N 59

Eﬁ! Module 10 Quiz

Question 1: The DoDAAC is used for:

a) Obtaining materiel from the federal supply system
b) Specific purposes depending on DoDAAC Authority Code

c) é_s”s_igr;ment of the appropriate address for a particular situation (e.g., shipping,
illing

d) All of the above

Question 2: The DoDAAD only contains Military address information?

a) True
b) False

Question 3: Defense Logistics Management Standards Office is the:
a) System Administrator of the DoDAAD
b) Chairs the DoODAAD PRC developing procedures & system requirements
c) Both of the above
d) None of the above

Question 4. DLA Transaction Services maintains:

a) The hardware, software & authoritative DoDAAD database
b) 24/7 Control of the access and distribution of DoDAAD data
c) Both of the above

d)  None of the above

N 60
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P

End of Module 10
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