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[bookmark: _GoBack]APPENDIX 1.7
DoDAAD UNIQUE PROCESSING RULES – U.S. AIR FORCE
AP1.7.1.  General.  AFMC LSO/LOTP, the Air Force SP, is responsible for:
		AP1.7.1.1.  Processing assignments, changes, and deletions of Air Force activity address codes which are forwarded through the major command DoDAAD monitor to the Air Force SP.
		AP1.7.1.2.  Reporting to the DLA Transaction Services and Air Force activities each assignment, revision, or deletion of Air Force DoDAAD activity codes, clear-text addresses, or other pertinent information.
		AP1.7.1.3.  Reporting to Air Force activities all assignments, revisions, or deletions to other Military Service and Agency activity address codes as received from DLA Transaction Services.
	AP1.7.2.  Changes to Air Force Activity Codes/Addresses.  Directives applicable to establishment or termination of codes or changes of address data are documented in AFM 23-110, USAF Supply Manual.
	AP1.7.3. Type of Air Force Activity Code.  The second digit of the Air Force activity address code indicates the type of material requisitioned and/or the type of activity as interpreted below in Table AP1.7.T1
	AP1.7.T1.  Air Force Activity Address Code

	Second Digit Code
	Description

	A
	Administration

	B
	Base Supply

	C
	Civil Engineering

	D
	Depot

	E
	Base Equipment Management Office (BEMO)

	F
	Services

	G
	Satellite (satellite on parent base activity code)

	H
	Engineering Data

	J
	Aircraft Engines

	J (preceded by E)
	Engine reporting from commercial contractor

	K
	Munitions

	L
	Library

	M 
	Medical

	M (preceded by J)
	Maps, charts, and related publications

	N
	Specialty

	P
	Fuel Supply

	P (preceded by E)
	DFSC, NATO Pipeline System

	R
	Reclamation and Demilitarization

	S
	Centralized Clothing

	T
	Subsistence

	U
	Computer equipment

	V
	Munitions

	W
	Weapons

	X
	Miscellaneous

	Y and Z (preceded by F)
	Ship to only

	Y and Z (preceded by E) Numeric (0 through)…
	Assigned to AF contractors to use in accordance with their contract to order and/or ship to the location where work is being performed.

	Z (preceded by F)
	Open and currently unassigned

	Numeric (0 through)…
	Accounting Station Identity, MILSCAP. Used with “F” in first position.  This type activity code not to be used for requisitioning supplies or as a ship-to address.



	AP1.7.4.  Security Assistance Program Codes.  https://www2.dla.mil/j-6/dlmso/eApplications/LOG.NET/UIL/Log_Qualifiers/lqvqcDetails.aspx?code=94, contains the complete listing of SA codes and addresses used by the Military Services and Agencies to accomplish shipments of FMS and Grant Aid material.
	AP1.7.5.  Proper Addressing Examples.  Examples of proper addressing for Air Force parcel post shipments and letter mail relating to such shipments:
		AP1.7.5.1.  Air and surface movement via U.S. Postal Service to an APO or FPO address; for example, to activity code FB5270, Kadena Air Base, Japan:
	FB5270
FPO AP 96368


		AP1.7.5.2.  Air and surface movement via the U.S. Postal Service to an addressee on a military installation in the United States; for example, to activity code FB3022, Columbus AFB, Mississippi:
	FB3200
14TH LS-LGS
42 SIXTH STREET SUITE 5
COLUMBUS AFB MS 39710-8001


		AP1.7.5.3.  If an activity code is not identified as being located on a CONUS military installation or does not have an APO/FPO address, the complete mail address (TAC 1) must be used.
[bookmark: OLE_LINK12][bookmark: OLE_LINK11]		AP1.7.5.4.  Air Force activities which print mailing labels automatically by use of the D035T DoDAAD interface will print the TAC 1 (mail) address as provided on the report.  However, when mailing labels are prepared manually, the instructions cited are documented in main DoDAAD manual (not this appendix), still apply.
[bookmark: OLE_LINK10][bookmark: OLE_LINK9]	AP1.7.6.  Billing Address Instructions.  When a TAC 1 address is used for billing purposes, the Accounting and Finance Office will be indicated on the first line of the mailing address.  
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